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	Creating a Simple Query

	1. Define your query in words

	2. Select your measure

	3. Set the Time Parameters

	4. Define the rows and columns

	5. Run the query


	Helpful Hints

	1. Use “Organization Name” in the “Organization” object to aggregate by school.

	2. Use “Administrative Name” in the “Organization” object to aggregate by SU/SD.

	3. Students are enrolled in “schools”, so look for school names for student queries

	4. Teachers are employed by “districts”, so look for town/union district names for teacher queries.
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Query, List and Graph Tabs





Right-click menu if you click in the Design Area





Key Buttons





Right-click menu if you click on the Data Grid





Right-click menu if you click on the Row or Column Coordinates





�





�





�





Right-click on any object and select Properties
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