FTP - File Transfer Protocol
Secure way to transfer data extract files to a location accessible by VDC data analysts for processing
ftp.vermontdata.org/<your su>

ftp.vermontdata.org/fnwsu ftp.vermontdata.org/rsd

File compression software - Windows

We recommend using WinZip or the File compression built into Windows XP
To improve security your zip files should be encrypted and password protected

We have simplified the file transfer process. Use a file compression program to ZIP the entire directory
(or individual or groups of folders) and transfer to your secure member directory

L WinZip (Evaluation Version) - su021_20060327.zip

File Actions VWiew Jobs Options Help
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SSRGS . J & 2 @I G
Mew Open Favarites Add Extract Encrypt View CheckOut Wizard View Style
Type Modified Size | Ratio Packed | Path
E Text Document 3242006 9:44 PM 337 Bl% 133 =u021_frwsucoreY_dass)
[E L i . Text Document 3242006 9:45 PM 337 61% 133 su021_frwsulcoreY_dass)
[Z] L_Course_2004_2005.txt Text Document  3/8/2006 10:25 AM 233 39% 141 sul21 frwsu‘corel_course),
E] L_Educator_2004_2005. txt Text Document  3/6/2006 10:26 AM 299 29% 211 =u021_frwsucoreY_educator),
[£] L_organization_2004_2005, bt Text Document  3/6/2006 10:26 AM 93 12% 82 su021_frwsu'core_organization',
[Z] L_sSchedule_2004_2005.txt Text Document  3/8/2006 10:28 AM 186 38% 116 sul21_fnwsu‘coreY_schedulel,
E] L_Student_2004_2005. txt Text Document  3/6/2006 10:26 AM 506 48% 262 =u021_frwsu'coreV_student),
[Z] L_Course_Grade_2004_2005. tet Text Document  3/6/2006 10:27 AM 1,275 79% 271 su021_frwsu'para_course_grade',
[Z] L_Assessment_1_2004_2005, tkt Text Document  3/8/2006 10:27 AM 1,106  76% 265 su021_frwsultest_assessment_1}
E] L_Aszessment_2_2004_2005. tut Text Document  3/&/2006 10:27 AM 374 44% 210 =su021_frwsultest)|_assessment_2Y
[Z] L_survey_Respanse_2004_2005.txt Text Document  3/26/2006 5:11PM 5430 90% 553  su021_frwsultestl_survey_responsel
< | >
||selected 0 fies, 0 bytes Total 11 files, 10KB 0

Click the Encrypt Icon

Mote: the password will be used to encrypt files now and far other files
added to or extracted from the cumrent archive, and will be automatically
cleared when the archive iz closed.

Enter password:
—

Be-enter password for confimation):

Mask password
Encryption method
{*) Zip 2.0 compatible encryption (portable)
) 128-Bit AES encryption {strong) OK
() 256-Bit AES encryption (stronger) Cancel

[ Infomation on encryption methods ] Help



ftp://ftp.vermontdata.org/fnwsu
ftp://ftp.vermontdata.org/rsd

Enter and re-enter a password (to be supplied by VDC) and click OK
This file - SU021_2006_03_27.zip — is ready to be transferred to the VDC FTP site
FTP Software

FTP Commander — Operating system: Windows XP

Use the install file provided on the CD - commanderftp.exe — to install FTP Commander
The left window shows your Local Computer Directory structure
The right window shows a list of FTP Servers

%’ FTP Commander 7.40 Freeware Copyright, InternetSoft Corporation, 1997-2005, http://www.internet-soft.com
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Click the New Server icon

& FTP Server Properties
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In the Name text box type a short name for your connection — FNWSU

In the FTP Server text box type - ftp.vermontdata.org/<your su> - ftp.vermontdata.org/fnwsu
In the User ID box type your SU ID — such as fnwsu

You can enter the password and the program will remember it and log you in automatically
Or uncheck the Save Password box and enter the password upon connection

(NOT saving the password is more secure)

Click the Save icon



To connect to the VDC FTP Server, double-click your server name in the list

Enter password E|

Password:

v Mask password
Ok | Cancel |

Enter your password to complete the connection — NOTE: passwords will be distributed at the Summit
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To transfer files select (highlight) the zip file in the Local Computer window
Click the Right Arrow to upload the files to the VDC server
All ZIP files will be transferred to the root directory in the FTP Server window

In the screen shot above the SU021 2006 _04 03.zip file is selected
Clicking the Right blue arrow uploads the file to your FTP server directory

Click the Disconnect icon when you are done uploading
Generally your file would be removed by a VDC analyst before you upload another, but in case you need

to upload a corrected file when a previous file is there, you will see a warning box. Click Overwrite to
replace the existing file. Alternatively you could delete the file on the FTP server before uploading.

Rewrite Files Prompt

P —

Overwrite the file 7

File already exists |
SU021_2006_04_03.zp

Rezume | Dverwrite‘ All | Skip | Skip Al ‘ Save Asg | Cancel ‘




File Versions
It is recommended that you keep multiple versions of work files as you extract, clean and combine data
files for final upload

Create variations of file names based on the recommended file structure. Add individual school names
and dates of modification.

An example might be
L_Student_2004_2005.txt for Swanton Elementary School extracted on March 8th could be versioned as
L_Student 2004 2005 Swanton_03_08.txt

This would be a working file from one school. After the final version of this file was completed from each
school the files would be combined to make the SU L_Student_2004_2005.txt file

Each upload file should have the versioned name
SU021_FNWSU_2006_03_27.zip
NOTE: The folders and files enclosed in the zip document should always be the standard file structure

names SU021_FNWSU - <SU ID_SU name>

Upon file submission — emailing or ftping an confirmation email should be sent to data@vdcmembers.org

General and specific technical and data support will be sent to support@vdcmembers.org



mailto:data@vdcmembers.org
mailto:support@vdcmembers.org

Macintosh File Preparation ZIP and File Transfer Protocol FTP
Pure Mac is a good site to find listings for Mac software including Freeware and Shareware

http://www.pure-mac.com/compen.html - Compression software
http://www.pure-mac.com/ftp.html - FTP Software

One of the key requirements of a zipping program for use in VDC file transfer is that the local data is
encrypted and password protected. Below are two Mac programs that offer those features.

Stuffit Standard 10 - $50

One option is to download Stuffit version 10. There is a 30 day free trial and the license price is $50

a8 DropStuff (=]
& & & - LA L)
Stuffit | Zip Tar | Preferences .l Destination

Mew archives will be created in the same destination as the source
items.

E Encrypt Archives

4

Stuffit has a zip function. Simply check the Encrypt Archives box, and drag your local data folder onto
the window. You will be prompted for a password — passphrase.

Please enter an encryption passphrase

Confirm your passphrase

Passphrase quality

{Caru.t:ljj ( OK )
3



http://www.pure-mac.com/compen.html
http://www.pure-mac.com/ftp.html

A free program that has encryption and password protection is Zippist. It can also be found on the Pure
Mac site. It will create a .zip file with the same name as your uncompressed file in the same location.

__ Fippist

Enaglish

&

Zippist

(3

LICENSE

1 of § selected, 1.8 MB available @

To apply encryption in Zippist, hold down the command key 3’@ as you drag your data folder onto the
Zippist program icon.

006 Zippist

L3

(launch with command key for encryption)

ltems Remaining: 23

{ Cancel |

O

P

Enter you password on this screen (yes, encryption is misspelled — what do you want for free?)

Password for Encription

Password:

Password (Verify):

( Cancel ) 0K




Mac FTP Software
If you already have a good Mac FTP program such as Fetch, use that to transfer your zipped file.

A good free FTP client program is RBrowser. It can be downloaded from Pure Mac. There is a
shareware fee if you want to use the server functionality, but we only need the free client file transfer

program.

000 Initializing...

e =
-

L3

Alert

RBrowser is currently running in unlicensed (FTP Only) mode. Folder Sync
and SFTP File Operations require a license. If you have a license key, select
“Enter a License” to bring up the License Registry Fanel, or restarm RErowser
if there are unused licenses.

To obtain a license, please click "Get a License” below to cbtain a license
from http:/ fwww.rorowser.com/LicensingTerms.htmil.
FREE DEMO LICENSES ARE AVAI_ABLE!

( Get a License ) ( License Registry ] -

Click FTP Only
806 Login Panel
% L3
Protocol: { FTP (&= } [ Site List v]
Port Get

Hest/URL: |ﬂp.vda'nambers.org | ,_| lz‘
For Public (anonymous) FTP servers, leave these fizlds blank
Username: |fnwsu@vdcmembers.org |
Password: I”"“”| I
Login Options
Initial Path: | |
"1 Show Transcript [l use ssL
_|Show Home Folder Only

A4

RBrowser has drag and drop capabilities — you can drag your SU021_FNWSU_2006_03_27.zip file
directly to the FTP window
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Host = ftp.vdcmembers.org
Username = fnwsu@vdcmembers.org Use your SU Name - <SU_NAME>@vdcmembers.org
Password = SU name + 123 + initials

If your ftp program requires an initial path it is your SU name — such as /fnwsu


ftp://ftp.vdcmembers.org/
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